DATE:

TENANT NAME:

TENANT ADDRESS:

LANDLORD NAME:

LEASED PREMISES:

NOTICE OF TERMINATION OF LEASE

Dear TENANT:
PLEASE BE ADVISED that the undersigned hereby elects to terminate your tenancy of the above described premises effective at 12:01 am on __________ (“Termination Date”).

PLEASE BE FURTHER ADVISED THAT YOU MUST VACATE THE PREMISES ON OR BEFORE THE TERMINATION DATE AND THAT YOUR FAILURE TO DO SO SHALL RESULT IN THE UNDERSIGNED INSTITUTING SUMMARY PROCEEDINGS PURSUANT TO THE NEW YORK STATE REAL PROPERTY LAW TO REGAIN POSSESSION OF THE PREMISES.


PLEASE MAKE SURE YOU HAVE REMOVED ALL YOUR PERSONAL PROPERTY BY THE TERMINATION DATE.  FURTHER, PLEASE BE SURE THAT THE PREMISES ARE SURRENDERED CLEAN AND IN THE SAME CONDITION AS WHEN YOUR OCCUPANCY COMMENCED, REASONABLE WEAR AND TEAR EXPECTED.  PLEASE BE FURTHER ADVISED THAT YOU REMAIN RESPONSIBLE FOR THE PAYMENT OF RENT THROUGH THE TERMINATION DATE.

YOU ARE ___ ARE NOT ___ PERMITTED TO APPLY THE OUTSTANDING AMOUNT OF SECURITY DEPOSIT TOWARDS THE RENT.

THANK YOU IN ADVANCE FOR YOUR COOPERATION IN VACATING AND SURRENDERING THE PREMISES AS OUTLINED IN THIS NOTICE LETTER.








VERY TRULY YOURS,









____________________________________








LANDLORD

